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1. General information 
• We kindly ask all speakers and contributors to register for World of Talent 2021 via our 

ticket store. 

- On the ticket you received a button will appear at 11.00 am (CEST) that will 

guide you to the conference environment 

• We are planning to record all sessions so that they can be seen also on demand. If you have 

do not want your session be recorded, please e-mail us at info@worldoftalent2021.org 

• It is possible to hold a live presentation. You can share your screen during the session and 

present on the spot. It is also possible to pre-record your session and broadcast it then to 

the audience. Please see section “Presenting” for more details.  

• In each session a chair and technical assistant will be available. 

• If you want to make use of Zoom Polls or BreakoutRooms (only available for parallel 

sessions), please let us know beforehand 

• Please use Chrome to access the conference platform.  

• Ensure your microphone and video camera work properly.  

• It is also possible to join a session via ZOOM Client Desktop and not via the conference 

platform, please have a look at point 4. Joining session via ZOOMClient. 

 

Please also read the Instructions Manual for Attendees as we created it to guide you 

through the conference platform. 

 

2. Landing Page  

On the ticket you received after registering for the conference, a button will become apparent on 

the 16th of June. When clicking on it, you will be guided to the platform of the online event. We 

recommend that you use either Chrome or Firefox for best performance. Via the landing page you 

will be able to enter the different sessions, also the one you are scheduled for. 

 

 

https://pretix.eu/wotalent2021/register/
https://pretix.eu/wotalent2021/register/
mailto:info@worldoftalent2021.org


3. Presenting 
In the left menu bar, you can see the different channels. Keynote and invited speakers sessions will 

be held on the Plenary Stage. Parallel session clustered under Track 1, 2, and 3 will be held in 

different Zoom Rooms. Please have a close look at the schedule (also in the menu bar) to check the 

exact times for your presentation. Note that all times are CEST (GMT/UTC+2).  

By pressing on the channel, you will be joining the Zoom Webinar/Room. It is not necessary to 

download the Zoom app beforehand. We ask you to enter the channel at least 15 minutes prior to 

the start of the session so everything can be set up properly.  

 

3.1. Presenting Plenary Stage 
1. You are entering Webinar as attendee 

 

 

 

 

 

 

Choose your audio 

sessions. 



 

 

 

 

 

2. Host of the webinar promotes you to Panelist 

 

3. Moderation Options: Once that has happened, you will see moderation options on the 

bottom your screen. Here is a quick explanation of each moderation option you might need 

for your session: 

 

 

Make sure you allow access to your 

microphone and camera. If this 

does not work, try using the 

Chrome browser 



  

 

 

 

 

                        

4. Enable/Disable Video: Click on the video icon to enable or disable your video for your 

session. Screen share: Select this option and broadcast your desktop to display any content 

on your screen including your PowerPoint presentation. Flick through your slides at your 

own pace once you are sharing your screen. 

5. Questions submitted using the Q&A feature are only visible to panelists. 

Panelists/moderations can answer these questions privately or publically.  

6. Chat: There is a built-in chat feature to allow attendees to engage in discussions and chat 

conversations. The chat panel appears on the right of you screen.  

7. To leave the meeting you can click , or go on the left menu bar to a different 

session.  

 

If you want to pre-record your presentation, you have the option to share and broadcast your talk 

yourself, but you can also send us the file or link to info@worldoftalent2021.org and our technical 

assistant available in the session will share it for you. In case you want to make use of this, please 

send it to us before June 15th.  

 

3.2. Presenting in Parallel Sessions 
Your Parallel session will be held in one of the three Tracks. When pressing on the button the web 

version of Zoom will be started within the conference platform. 

1. Look at the schedule for your time slot and enter the right session on time (15 minutes prior 

to starting) 

2. The host or co-host have enabled the feature that all attendees can share their screen 

3. Attendees are asked to turn off their camera and be muted during the presentation in order 

to ensure high internet connection. 

4. The host/co-host will spotlight you when presenting.  

Enable or 

disable your 

video 

 

Click to share 

screen & 

display a PPT 

presentation 

Click to view 

session 

participants 
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5. Enable/Disable Video: Click on the video icon to enable or disable your video for your 

session. Screen share: Select this option and broadcast your desktop to display any content 

on your screen including your PowerPoint presentation. Flick through your slides at your 

own pace once you are sharing your screen.  

 

NOTE: If you want to show a video, pre-recorded talk or want to make use of any 

kind of audio materials, you need to send it to us beforehand 

(info@worldoftalent2021.org). Our technical host will then make sure to play it 

when necessary! 
 

6. After your presentation, you can stop sharing your screen and click on Gallery View to see all 

attendees in one frame for the discussion. Attendees can unmute themselves to ask 

questions or they can put the question in the to the right of the Zoom Room chat.  

 

 

When clicking on 

Gallery View, you will 

be able to see all 

attendees of the 

session, or you can use 

Full Screen  
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If you want to pre-record your presentation, please send us the file or link for it to 

info@worldoftalent2021.org and our technical assistant available in the session will share it for you. 

In case you want to make use of this, please send it to us before June 15th.  

 

3.3. Break-out Rooms and Zoom Polls 
It is possible to make use of Breakout Rooms or Zoom Polls. Please let us know asap, so we can 

prepare for it.  

 

4. Joining your session via ZOOM Client 
It is also possible to enter sessions via ZOOM Client. If you do not have it yet, you can download it 

here (https://zoom.us/download). Within the conference environment you will receive the links, 

Meeting IDs and passcodes to the different channels.  

 

mailto:info@worldoftalent2021.org
https://zoom.us/download

